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Safety Assist – Login Page 
 

1. Login Page - has 2 ways to Login: 

o Safety Assist Subscription (‘Sign In’) 

o Procore/Safety Assist Subscription (‘Login via Procore’):  

o If User has a Procore subscription- they can download Safety Assist application via Procore 

Marketplace to Integrate with the Safety Assist system. 

o Remember Password: Click to remember your Username and Password. 

o Forgot Password: Select to Reset your Password.  

o Enter your email when prompted. 

o You will receive an email with instructions to reset your password. 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 



Safety Assist – Administrator (SA-Admin) Back Office Sections 
 

2. ACCOUNT Section:  

o Company Information:  Displays and allows SA-Admin to edit Company Information and Upload a 

Company image / logo. (Image 1.0) 

o Subscription Details: Displays and allows SA-Admin to Manage the Company Subscription(s). 

Image: (Image 2.0) 

o Associates: Displays and allows SA-Admin to edit Associates in Company Account. (Image 3.0) 

o Contractor Company: Displays and allows SA-Admin to add Companies. (Image 4.0) 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
o Company Information:  Displays and allows SA-Admin to Edit: 

o Company Address 

o Contact Name  

o Contact Phone Number 



o Upload an Image or Company Logo 
 

 

 

(Image 1.0) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
o Subscription Details: Displays and allows SA-Admin to: 

o View Subscription and Purchase History 
o Request Additional Subscriptions 
o Request to Extend Trial period 
o Request Subscription  



o Manage Assigned subscriptions (Image 2.1) 
 

 

(Image 2.0) 

 
 

 

 
o Manage Assigned: (Image 2.1) 

▪ Assigned: Displays all Associates assigned a SA subscription 
▪ Unassigned: Displays all Associates that are not assigned a SA subscription 

 

 

 
(Image 2.1)                                                                                                 (Image 2.1) 

          
 

 

 

 

 
 

o Associates: Displays and allows SA-Admin to: (Click on the 3-Dots for more options) (Image 3.0) 

o View Profile (Image 3.1): Multiple Options 

o Resend Invite: Allows Administrator to Resend an Invitation to the Associate.  

o Proxy Users (Image 3.4) 



o Change Password: Allows the SA-Admin to Change Passwords for the Associate. 

o Associate Status: Allows the SA-Admin to Activate or Deactivate associates.  

 

o Organization Tree: Displays the Tier-Hierarchy of the Organization Companies, Sub-

Contractors, and Associates. (Image 4.0) 

o  

o  

o  
o (Image 3.0) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

o View Profile: Contains 3 Sections for the Associate (Image 3.1) 

o Profile: (Image 3.1)  

o License/Certificate: (Image 3.2) 

o Projects (Image 3.3) 



 

 

o Profile: (Image 3.1)  

● Name 

● Email 

● Address (Entered from Mobile Application, Profile page.)  

● Role: SA-Administrator can modify Associate Role (USER or ADMINISTRATOR) 

● Job Title 

● License Type: 

● Company Name (Associates Company) 

● Proxy User: View if Proxy access was granted 

● Emergency Contact Name 

● Emergency Contact Number 

 
 

 

(Image 3.1) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  
o License/Certificate: (Image 3.2) 

• Allows the SA-Admin to View License or Certifications for the Associate. 

• The License or Certificate can be captured from the Safety Assist Mobile 

application. 

o                           



        (Image 3.2) 

              
 

 
o Projects (Image 3.3) 

• Allows the SA-Admin to Assign or Unassign Project to the Associate. 
 

(Image 3.3) 

 
 

 

 
 

 

o Proxy Users:  

o View (Allows the Proxy User to view Reports from different Company and Tier levels) 



o The higher Tier SA-Admin will Grant Proxy access by clicking on ‘Add New User’. (Image 

3.4) 

o This will allow the Proxy User to view all Reporting at that level. (Image 3.5) 

 

 

 
(Image 3.4) 

 
 

 

 

 

(Image 3.5) 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



o Organization Tree: Displays the Tier-Hierarchy of the Organization Companies, Sub-Contractors, 

and Associates. (Image 4.0) 

 

 

 
(Image 4.0) 

 
 

 

 

 
o Contractor Company: Displays and allows SA-Admin to add Companies. (Image 5.0) 

 
(Image 5.0) 

 
 

 

 

 

 

 

 

 

 
3.  PROJECT Section: Displays and allows SA-Admin to Assign Projects to Associates. 



• Select the 3-dots on the right side of the page. (Image 6.0) 

• 4 Options: 

o View Project Tree (Image 6.1): Displays the Organizational Tree to view all Associates 

and the Companies eligible for Project Assignments. 

o Project Associates (Image 6.2): Displays all Associates information. 

o Edit Project (Image 6.3): Allows SA-Admin to Edit Project. 

 
(Image 6.0) 

 

 

 

 
(Image 6.1) 

 

 
 

 

 

 

 

 

 

 

 

 

(Image 6.2) 



 

 

 

 

 
(Image 6.3) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

4.  SAFETY PROGRAMS Section: 

o Allows the SA-Admin to Enable/Disable Questions they would like to be displayed on the Safety Assist 

Mobile application.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5.  INVITE USERS Section: Allows the SA-Admin to Invite New Associates/Users to the Safety Assist 

application. 

o To Add a new associate/user click on the Top Right icon.  

o Enter the following Information and click INVITE: 

o First Name 

o Last Name 

o Email address 

o Job Title 

o Role (Mobile or Administrator)  

o License Type  

o Company Name 

o Create Project (Enable/Disable) 

 

 

 
 

o For Inviting Bulk Associates/Users click the Green ‘here’ to launch the .CSV file.   

o An Excel .CSV template file will open for you to input the Associates information. 

o SAVE, you template to a local drive on your hardware. 

o Then click on the ‘Drag and Drop to upload spreadsheet or .CSV file’. 

 

 

 
 

 

 

 



4.  POWER BI REPORTS Section: Provide a visial interactive dashboard.  

o Submission 

o Corrective Actions  

 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
5.  REPORTS Section: 



o Submissions: Displays all the Submitted Reports by the Mobile Associate. (Image 6.0) 

o Allows the SA-Admin view reports and filter by the different categories.  

o Correct Actions: Displays all the Corrective Action reported by the Associate. (Image 6.1) 

o Allows the SA-Admin view reports and filter by the different categories.  

o Pre Task Plans: Displays all the Pre Task Plans reported by the Associate. (Image 6.2) 

o Allows the SA-Admin view reports and filter by the different categories.  

o Goformz: Displays all the Goformz reported by the Associate. (Image 6.3) 

o Allows the SA-Admin view reports and filter by Projects.  
 

 

(Image 6.0) 

 
 

 

 

(Image 6.1) 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

(Image 6.2) 

 
 

 

 

 
(Image 6.3) 

 
 

 

 

 

 

 

 

 

 

 

 

 



 
6.  SCHEDULE REPORTS Section: Allows the SA-Admin to schedule reports to be emailed to any number of 

users. 

o Create New Report: (Image 7.0): Allows the SA-Admin to Schedule reports Submission, 

Corrective Action, Pre Task Plan, or a Goformz Report. Each type of report allows you to 

schedule a report by different options: 

o Export Report: Allows SA-Admin to Export to a PDF file. 

o Edit Report: Allows SA-Admin to Edit Report scheduled. 

o Active/Inactive: Allows SA-Admin to Enable/Disable Report. 

o Delete Report: Allows SA-Admin to Delete Scheduled Report. 
 

 

 
 

o Create New Report: (Image 7.0): Allows the SA-Admin to Schedule reports that have been 

submitted by Submission, Corrective Action, Pre Task Plan, or a Goformz Report. Each type of 

report allows you to schedule a report by different options: 

o Submission  

o Projects 

o Safety Programs 

o Users 

o Submission/Creation Period 
(Image 7.0) 

 
 

 



 

 

• Click SAVE: Allows the SA-Admin to schedule: 

o Frequency 

o Enter Title  

o Enter Emails 

 

 


