Safety Assist — Administrator

User Guide
(Last Updated: 9/11/2025)

Safety Assist — Login Page

1. Login Page - has 2 ways to Login:
o Safety Assist Subscription (‘Sign In’)
o Procore/Safety Assist Subscription (‘Login via Procore’):
If User has a Procore subscription- they can download Safety Assist application via Procore
Marketplace to Integrate with the Safety Assist system.
o Remember Password: Click to remember your Username and Password.
o Forgot Password: Select to Reset your Password.

o Enter your email when prompted.
o You will receive an email with instructions to reset your password.

O

," Salety Assist

Login

ddomin! 23@yzhoo.com




Safety Assist — Administrator (SA-Admin) Back Office Sections

2. ACCOUNT Section:
o Company Information: Displays and allows SA-Admin to edit Company Information and Upload a
Company image / logo. (Image 1.0)
o Subscription Details: Displays and allows SA-Admin to Manage the Company Subscription(s).
Image: (Image 2.0)
o Associates: Displays and allows SA-Admin to edit Associates in Company Account. (Image 3.0)
o Contractor Company: Displays and allows SA-Admin to add Companies. (Image 4.0)
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o Company Information: Displays and allows SA-Admin to Edit:
o Company Address
o Contact Name
o Contact Phone Number




o Upload an Image or Company Logo

(Image 1.0)
Edit Company Information

o Subscription Details: Displays and allows SA-Admin to:
o View Subscription and Purchase History
o Request Additional Subscriptions
o Request to Extend Trial period
o Request Subscription




(Image 2.0)

Subscription Details

30 Day Trial

Start Date
End Date
Cost

Status

(Image 2.1)
Assignment Details

Seat Summary

Total Assosiztex 12 Total Sests: 15

Name

Arthur Davis
Ben Griffith

Don Dominguez
Pramod Gupts

Steve Kuntz

o Manage Assigned subscriptions (Image 2.1)

September 04, 2025

March 31, 2026

s0.00

Totel Seats

Azsigned Seats

ABvailable Seats

Manage Assigned

o Manage Assigned: (Image 2.1)
= Assigned: Displays all Associates assigned a SA subscription
= Unassigned: Displays all Associates that are not assigned a SA subscription

Assigned Seats §

Email

dondominguar£9@yahoo.com

ben@arowdgtal com

ddominT23@yahoo.com

pramaodkrgpt@gmail. com

steve@valocityvue.com

(Image 2.1)
Assignment Details

Seat Summary

Available Seats: 10 Total Assosiates: 12

Assigned (5)

I
0
g

Marme

Donald Ramirez

Greg Robertzon

Heidi Deminguez

Jake Nutt

Bogan

Jdimmy Jos

Subscription History

Email

don@velocitywea.com

dondominguezdf@yahoo.com

hdomingueez] 274@gmail.com

jake@yopmail.com

dondominguezd99:Syahon.com

Extend Trigl Request Request Subscrigtion

o Associates: Displays and allows SA-Admin to: (Click on the 3-Dots for more options) (Image 3.0)
o View Profile (Image 3.1): Multiple Options
o Resend Invite: Allows Administrator to Resend an Invitation to the Associate.
o Proxy Users (Image 3.4)



o Change Password: Allows the SA-Admin to Change Passwords for the Associate.
o Associate Status: Allows the SA-Admin to Activate or Deactivate associates.

o Organization Tree: Displays the Tier-Hierarchy of the Organization Companies, Sub-
Contractors, and Associates. (Image 4.0)

(Image 3.0)
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o View Profile: Contains 3 Sections for the Associate (Image 3.1)
o Profile: (Image 3.1)
o License/Certificate: (Image 3.2)
o Projects (Image 3.3)



o Profile: (Image 3.1)
e Name
Email
Address (Entered from Mobile Application, Profile page.)
Role: SA-Administrator can modify Associate Role (USER or ADMINISTRATOR)
Job Title
License Type:
Company Name (Associates Company)
Proxy User: View if Proxy access was granted
Emergency Contact Name
Emergency Contact Number

(Image 3.1)
Associate - Arthur Davis

Frofile Licenzes / Certifinates Projects

MName Arthur Davis Tier 2 Active
Email doadominguez49@yahoo.com
Address N/

Role Administrator [

Job Title Supenisor

License Type N/&

Company Mame Arthur Painting Inc

Proxy Users View

Emergency Contact Mame  N/A

Emergency Contact Mumber N/

o License/Certificate: (Image 3.2)
o Allows the SA-Admin to View License or Certifications for the Associate.
o The License or Certificate can be captured from the Safety Assist Mobile
application.



(Image 3.2)

8:35 aal =6 Licenses / Certificates - Test License X
Title: Test License
“« Licenses f Certjficates @ Issue Date: October 16,2025 Expiration Date: October 16, 2025
Test License 4]
Issued On: October 16, 2025 i)

o Projects (Image 3.3)
e Allows the SA-Admin to Assign or Unassign Project to the Associate.

(Image 3.3)
Associate - Donald Ramirez P
Proffife Licanses / Cartificatas Projects

Assigned Projects
Froject Mumber Project Mams

Painting Project

[

Test 2
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FProject Mumber Project Mame Actions
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o Proxy Users:
o View (Allows the Proxy User to view Reports from different Company and Tier levels)



o The higher Tier SA-Admin will Grant Proxy access by clicking on ‘Add New User’. (Image
3.4)

o This will allow the Proxy User to view all Reporting at that level. (Image 3.5)

(Image 3.4)
B ," Salety Assist SAFETY ASSIST - VW CONSTRUCTION 0 Hello! Don Dominguez +

= < Proxy Users - Don Dominguez

ACCOUNT
=] projects Hame Email Job Title Package Status Company Name Proxy User Reports To
¥| Safety Programs Steve Kuntz stays@veincityvus com Administrater SA-TRIAL et Saley Assist - WV Construction Ohwmer (Tier - 1)
8. Invite Usars

Power Bl Reports
ol Reports
Scheduled Reports

Need help @&
(Image 3.5)
Organization Tree X

1 Include Inactive

] Don Dominguez {Safety Assist - VW Construction |- Administrator (Tier 1) { Steve Kumiz )
i=| Arthur Davis (Arthur Painting inc. ) - Admemstrator {Tier 2)
M Shane Barber (Arthur Painting Inc.) - User (Tier 3)
[ Donald Ramirez (Arthur Painting inc.) - Administrator (Tier 3)
Ben Griffith [Safety Assist- WV Construction } - Administrator {Tier 2)
Greg Robertson (Greg : Texas GO Co. ) - Administrator (Tier 2

&
|-r.
[% Pramod Gups (Safety Assist- YV Construction | - Administrator (Tier 2)
m




o Organization Tree: Displays the Tier-Hierarchy of the Organization Companies, Sub-Contractors,
and Associates. (Image 4.0)

(Image 4.0)
Organization Tree
[ Include Inactive
£l Don Dominguez {Safety Assist - WV Construction ) - Administrator (Tier 1) | Steve Kumz )
(=] Arthur Davis (4rthur Painting Inc.) - Administrator (Tier 2)
[M Shane Barber (Arthur Painting Inc.} - User (Tier 3)
M Donald Ramirez (Arthur Peimting Inc.) - Administrator (Tier 3}
[% Ben Griffth {Safety Assist- W Construction } - Administrator ( Tier Z)
[M Greg Robertson [Greg : Texas GC Co. | - Administrator (Tier 2)
[M Pramod Gupts {Safety Assist- VV Construction ) - Administrator (Tier 2)

[ Steve Kuntz (Steve Drywall} - Administrator (Tier 2)

o Contractor Company: Displays and allows SA-Admin to add Companies. (Image 5.0)

(Image 5.0)
Contractor Company
Company Name 13 Company Address 13
Greg: Texas GG Co. 2nd street ]
JB: GClne, 3rd Street 0]
Jimmy Joe's Plumbing S street |
Arthur Painting Inc. 7ih Street |
Steve Drywall 144 North Street i
Donny D's Drywall LLC Donny s Duran m

3. PROJECT Section: Displays and allows SA-Admin to Assign Projects to Associates.




o Select the 3-dots on the right side of the page. (Image 6.0)
e 4 Options:

o View Project Tree (Image 6.1): Displays the Organizational Tree to view all Associates
and the Companies eligible for Project Assignments.

o Project Associates (Image 6.2): Displays all Associates information.
o Edit Project (Image 6.3): Allows SA-Admin to Edit Project.

(Image 6.0)
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(Image 6.1)
Project Access ®
-] Don Dominguez (Safety Assist- VW Construction | - Administrator {Tier 1

[ John Swrbely (Safety Assist - ¥V Construction | - Adminestrator (Tier 2)

[ Dylan Shields (Safety Assist - WV Construction ) - Administrator {Tier 2)

[ ‘Greg Robertson {Greg © Texas GC Co. ) - Administrator {Teer 2)

[ Steve Kuntz (Steve Deywall} - Administeator (Tier 2)

=l Arthur Davis {Arthur Painting Inc.) - Administrator (Tier Z)
[¥ Shane Barber {&rthur Painting Inc.) - User (Tier 3)
[} Donakd Remirez (Arthur Painting Inc. ) - Admimsstrator (Trer 3)

VW Construction ) - Administrator {Tier 2)

L

WV Constrection ) - Administrates (Tier Z)

[ Heidi Domingueez {Safety Assist- VW Construction | - Administrator (T

a1 1) Inactive

Co. ) - Admmiztratar (Tier 2} In

[ Jzks Mutt (Greg: Texas &

tive

(Image 6.2)



Project Associates *
Acssigned Associates
Mame Email Job Title License Type Tier Role Company Mames Reports To | Actions
Don DomEnguez ddominl Z3@yahoo.com A M/A, KA | NSA MN/A MSA u
Greg Robertson | dondeminguez 38 @yshoo.com WA MAA HiA | NSA N/A MN/A n
Steve Kuntz stevei@velocityvue.com A M/A HiA | NSA MSA MSA n
Arthur Daves dondominguezd N8 M/A MFA | NFA NSA M/A n
Daonald Ramirez donpwelocityvus. cam MA NiA MNFA | MA M/A MiA n
Shane Barber | dominguezdondd@myatoo.com WA MSA KA | MSA M/A Mia n
Unassigned Associates
Hame Email Job Title  License Type | Tier Role Company Mame Reports To  Actions
John Svirbely fohnsvirbelyimg MyA N/A MNFA | INJA MA N/A&

=
B
=
=
=
=
=
B

M/A N/A

Haidi Domingueez | hdomingu gmiaii.com MIA M/A MFA | WSA M/ A MN/A

Jake Mttt jske@yopmail.com MIA (e MrA | INSA M/
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(Image 6.3)
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4. SAFETY PROGRAMS Section:
o Allows the SA-Admin to Enable/Disable Questions they would like to be displayed on the Safety Assist
Mobile application.

- "‘ Salety Assist SAFETY ASSIST - WV CONSTRUCTION 0 Heilo! Do Dominguez v

Selected: General Safety and Health Provisions
R Account

& projects Safety Plans Questions — General Safety and Heaith Provisions

[; Safety Programs v SAFETY INSPECTIONS Question Type

() General Safety and Heaith Provisions (disable Have you instructed each employee in the recogrition and avordance of unsate conditions per applicable regulations? Yes / No

B Invite Users

‘ Power Bl Reports 0 General Safety end Hesith Frovsions Hoe you instructed each employee m the recogrition and svoidence of hamful plants or snimals, how to avoid ingry? Yes /No
CCUpBtiDNS h & Environmental Gontsols . ) .
o 0 Occtpetionsl Health & Envronment Corts Have you ingsructed each employes in the safe handiing or use of Sammabile iquida. gases, or toxic motesials Yes (No |
[l submissions ‘
[) PRersonal Protective and Lite Saving Equpment 2
. Are there adequete OSHA rared first s kits onsne? Y& /No |
[E] Comective Actions
@) Fire Protection snd Preyentior
Are there adecuste Ughting that meet the mnimurn OSHA standads? Yes /No |

] Reports

0 Siagns, Signals, and Banicades

ge dinking water avallsble onsite? fes /No

During standard and inclimate weather IS thepe ad

- :
[ scheduled Reports ) Matsviols Hondinig. Sxiesge Use, snd Digposd

Have you inspecned the jobsite for upward protruding nslls, screws snd rash? Yes | Ne

B Tools- Hiind and Powes
Need help @

0 Suning Brszing Ganding
£ Welding and Curting

0 Electricsl

€) Scaffolds

8 86888 0606H/H B BIBIS

(3 Fof Protection




5. INVITE USERS Section: Allows the SA-Admin to Invite New Associates/Users to the Safety Assist
application.
o To Add a new associate/user click on the Top Right icon.
o Enter the following Information and click INVITE:
o First Name
Last Name
Email address
Job Title
Role (Mobile or Administrator)
License Type
Company Name
Create Project (Enable/Disable)

O O O O O O O

H '.. Salety Assist SAFETY ASSIST - VW CONSTRUCTION o Hello! Don Dominguez

A Account Creata a Safty Usar Profile

[E Projects

Click here and Dovwnload the CSV file to add your Team members. You will need 1o fill out the Team members information and upload it

[ safety Programs 15ing our Drag and Drop too
R Invite Users

First N 'H Last Name | Email |} Job Title 1§ e |1 License Type 11 any Name |1 Cresate Pr iz
‘ Power Bl Reports s ; e " Cnhgad o Pt

B submissions First Name newassocte@test com Project Manager Wabike User maet At VY ettt @

Comective Actions First Name Emai ob Titie Fola Licenge Type Company Name

18 Reports

@ Schced s T

Need help @

o For Inviting Bulk Associates/Users click the Green ‘here’ to launch the .CSV file.
o An Excel .CSV template file will open for you to input the Associates information.
o SAVE, you template to a local drive on your hardware.
o Then click on the ‘Drag and Drop to upload spreadsheet or .CSV file’.

file Home Insert Draw Pagelsyout Formulas Date  Review View Developer Help |V-'Cornn!ents| i

2~ _ﬁr:j fﬂ Calibri b | [oenenal || El ?ﬂ @ aﬁ‘"““ N E B %? /C)
Paste LL} - B I U 5 $ R Ccnditi.m‘.nl Fimu':ns Celt é_jDeldc | B~ SIOHBL Find & | Analyzz
v :j? Fommatting *  Table~ Styles~ [E] Format ~ &7 ~ Filer~ Select~ Data
Undo Clipboard = Mumber = Etylas Cellz Editing Analysis e
611 v i fx -
B ] B £ 2 E : G H g K = M L s 2
1 |SAFETY AS5I5T BULK TEAM UPLOAD
7
3 |FIRST NAME LAST NAME E-MAIL JOB TITLE
4 |julius Rojo testemall@emall.com  Administrator
3 |Michael Roberts i
€ |Jascn Allen
i {
oS
[3

a

# SANVY team.csy



4. POWER Bl REPORTS Section: Provide a visial interactive dashboard.
o Submission
o Corrective Actions

SAFETY ASSIST- VV CONSTRUCTION o Helle! Don Deminguez

Bl ', ssevissis

Tion Dominguer (Ties- |

S, Acoount
Projects
[ safety Programs

B Invite Users

dl poverel Reports

E] submissions
Corrective Actions
o0 Reports

Scheduled Reports

Need help ®

B Invite Users
il powerl Reports
Submissions

[E] Corrective Actions

bl Resons

[ scheduled Reports

Safety Assist - VV Construction ]

User Hame Safety Programs

il \ Al v
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Susmiziied Dats Farge
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Submissions by Safety Program
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5. REPORTS Section:




o Submissions: Displays all the Submitted Reports by the Mobile Associate. (Image 6.0)
o Allows the SA-Admin view reports and filter by the different categories.
o Correct Actions: Displays all the Corrective Action reported by the Associate. (Image 6.1)
o Allows the SA-Admin view reports and filter by the different categories.
o Pre Task Plans: Displays all the Pre Task Plans reported by the Associate. (Image 6.2)
o Allows the SA-Admin view reports and filter by the different categories.
o Goformz: Displays all the Goformz reported by the Associate. (Image 6.3)
o Allows the SA-Admin view reports and filter by Projects.

(Image 6.0)
H ’.‘ Sabety Assist SAFETY ASSIST - WW CONSTRUCTION o Hedlo! Don Dominguez

M Accournt

Select o User Select Program Submitied Report Dete Range Stabemi ssion Stanes Tatel Subrwasions.
v ~ v v 3z8
User Mame |2 Safety Program 12 Gubwmitted Report 11 Date & Time 15
| 3 £ Al tion Pe E? 'l
ATHO Rema ncrede Anchors Inspecton Perm L 2
T PG e =ty a1 4 I
o it v 18 r
L poe ESER sryatian
g T E MSPECTIONS =1 o e Heal Pr ! =) B
Don Dosminguez FORMS Vehicle iIngpection Form 6 18- 204
FORMS wehicle Inspection Form 061920024
¥ INSPECTIONS General Safety nnd Health Provisions
on Domingeez FORMS Viehecle Inspection Form 06-15-2004
(Image 6.1)
- "‘ Salety Assist SAFETY ASSEST - VV CONSTRUCTION O Hello! Don Dominguez v
Corrective Actions Create New CA
R Account
= Projects Total Corrective Actions - 8
[J safery Programs CA Situation Company Project Project v Assigned Opened
= ® Narrative & incident Type Risk Lavel = 2 Staty
Number Stement Name Number Name T By
R Invite Users
4 el Thsissles Safety A P - Medium Severity Greg eld
ol Power Bl Reports u (2 De’ {Sexy i bertsor mrire:
B sub S
SCA-1-1 Test Test P Lo Severk iy b
; Project  ofProperty (Mo Robertson =
[E] Corrective Actions
FCA-2-1 estd Testng Pamting Damage o Lo Low Seyertty. Greg neld
Project Bropert (Minor bertson Famire
B submissions
3CA-31 Don Tea: 3 1est3 Safery v [2 age o High Sevenity Shane Barber Don | Dpenss
Project Property &l Threating g
[E] Corrective Actions
090 Pre Task Plans A54 e + =514 ~ Medium Sevet o b 3
o or (Ser r vominguez
B Goformz
2CA-61 Test CA test Safety Assist - VV 1 Painting L Sever " o
Congtruction Project tinor omingue:

[Z) scheduled Reports



(Image 6.2)
B "‘ Salety Assist SAFETY ASSIST - VV CONSTRUCTION 0 Helio! Don Dominguez v

Pre Task Pian Submissions

ety Prograr Project Nar Project Name F atis atures Submitt
Invite Users
3 Test6 £6-1 Greg Robartson 06312024 B
‘ Power Bl Reports
5] Submissions g
& Tez 8 12th Stréer 81 Pandrg NA 5 B
8 8.2 B
Pre Task Pians
Goformz
8 121h Street of B

(Image 6.3)
- A\ Satety Assist SAFETY ASSIST - VW CONSTRUCTION 0 Hello! Don Dominguez v
' ‘ o CONST ,® 1 71

GoFormz Reports List

Project User Name Form Name Date & Time Action

G5, 54044 A

Painting Project

Shebdar Paliva 27212025, 65144 AM View

\CHONS

40 Pre Task Pk

[El coformz




6. SCHEDULE REPORTS Section: Allows the SA-Admin to schedule reports to be emailed to any number of

users.

o Create New Report: (Image 7.0): Allows the SA-Admin to Schedule reports Submission,
Corrective Action, Pre Task Plan, or a Goformz Report. Each type of report allows you to
schedule a report by different options:

o Export Report: Allows SA-Admin to Export to a PDF file.
o Edit Report: Allows SA-Admin to Edit Report scheduled.
o Active/lnactive: Allows SA-Admin to Enable/Disable Report.
o Delete Report: Allows SA-Admin to Delete Scheduled Report.
SAFETY ASSIST - VV CONSTRUCTION 0 Hello! Don Dominguez
Scheduled Reports List
Scheduled Report Title Type Frequency Time Recipient Emalls Status Action:
PROD Submizsions Subrméasion Heport Day 0700 AN shekhart 31 1@grmai com, dor ] Activs
PROD Carrective Actions Crarective Action Report Dy 0700 AM heihar o 1@gma; r T Evelo = ety
= Expori Report
PROD PTP Repart Pre Task Pisn Report Weekly (Every Monday 0E00 AM sheihar] 811 Sgmail com, donfvel 3 o & Edil Report
E il PROD DofForme Repart Gz Repont Wieehly (Every Monday (0 A shebhar %118 gmail com, domEvelocityyue com Ir L. active C‘
[E] Comrective Actions 7 Detete Report

Il Reparts

B submissians

El Golormz

[ scheduled Reports

o Create New Report: (Image 7.0): Allows the SA-Admin to Schedule reports that have been
submitted by Submission, Corrective Action, Pre Task Plan, or a Goformz Report. Each type of
report allows you to schedule a report by different options:

o Submission

o Projects
o Safety Programs
o Users
o Submission/Creation Period
(Image 7.0)
- "‘ Saloty Rssist EAFETY ASSIET - W CONSTRUCTION o Hefie! Don Dominguez

+— Creale New Reporl

Submissions Raport Cofrective Actions Repart

Safety Programs Usess

Pre Task Plans Repost Gofarmz Repart

Submission/Creation Period

o B 5
1 | | - FETY INSPECTIONS
t 4 | i Sadoty and Haahn Paovish
[F] scheduied Reports
Famng Prsjoct | cpscisnsl Haahin & € T - |

Moo bl (B [ema |

Total Submissions: 166

Your report |s ready. Click here 1o view it




Click SAVE: Allows the SA-Admin to schedule:
o Frequency
o EnterTitle
o Enter Emails

Schedule Job

Schedufed Report Title

Test Report 10/14/2025

Report Frequency

Daily w
Timezone Report Execution Time
America/Chicago W | 17100 AM
Description

Testing Report Scheduling

Recipient Email{s)

don@velocityvue com, shekhar1 911@amail.com

Add muttiple email addresses separated by comma ()



